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Decoding Technology

More than ever early childhood administrators are relying on the
Internet for information. A key to becoming an exceptional Web
“surfer” is getting to know the ins and outs of the Web browser you
use. There are several options available and almost all can be
downloaded for free. However, you will find many of the functions
and features they offer to be very similar. The following includes
some essential terms, simple tools, and useful tips to improve your

browsing experience.

Tech Terms

B Browser: Short for Web browser.
Software used to visit and view Web
pages. Popular Web browser pro-
grams include Apple® Safari™, AOL®
Explorer, Microsoft® Internet
Explorer, Mozilla Firefox®, and
Netscape®.

B Title Bar: A bar found at the top of
the browser window that displays
the name of the Web page currently
open.

B Address or Location Bar: A text box
found towards the top of the browser
window used to enter and display
Web page addresses.

B Back and Forward Buttons: A set of
navigation buttons found towards
the top of the browser window that
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allows the user to move from page to
page.

Homepage: A Web page designated
as the starting point when opening a
browser. The Home button takes the
user back to the browser’s default
homepage.

Offline Browsing: A feature in most
browsers which allows users to save
pages to their local drive so they can
be viewed later without connecting
to the Internet.

RSS: Short for Rich Site Summary or
Really Simple Syndication. A method
for receiving new content without
having to visit a Web site.

Tabbed Browsing: A new feature in
most browsers which allows multiple
windows (or pages) to be open
simultaneously.

B History: A list of recently visited Web

page addresses.

B Bookmark or Favorite: The title and

address of a Web page stored for
easy reference.

B Pop-up Blocker: An option that

prevents new windows from
automatically opening when visiting
a Web page or clicking on a link.

B Cache: Temporary memory that

stores the files of recently viewed
Web pages so they can be displayed
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GO to homepage .........cccvevueveceereeeneenerericnns
Open anew tab ...,
Open a new window ...
Open history ...
Open bookmarks or favorites .......................
Save page to bookmarks or favorites..........
Switch to full screen view.........ccc.coccuvniiennc.
INGreaselpagelz OO S ————————
Decrease page ZOOM..........ccccevurverveeinninncnns
[N OF 70 0171 P ———————————
Search for text On Page ........c.ccoevveverevercvens
Reload or refresh a page........ccccccovvueiunniunnce
Stop downloading a page.........c.ccccecviviuinne
T AN A € —————————————————

Search for help ...

Common Keyboard Shortcuts for
Internet Explorer® and Netscape®

.................................................. Alt+Home
.......................................................... Ctrl+T

......................................................... Ctrl+N

...................................... Ctrl++ (plus sign)
................................... Ctrl+- (minus sign)
............................................... Ctrl+0 (zero)

.......................................................... Ctrl+F

much quicker the next time they are
visited.

B Temporary Internet Files: A
directory used by a browser to store
recently viewed Web pages.

B Cookie: A small data file stored on
the local drive while browsing a Web
site. Cookies contain information that
identifies a user the next time they
visit the site.

Tech Tools

Whether you're searching for curricu-
lum ideas, resources for parents, or
professional development opportunities
in your area, mastering your browser
controls can get you there faster and
much more efficiently. Here are some
common tools bundled with today’s

popular browsers that you'll want to
become comfortable using:

B Any Web site that is a candidate for

future visits should be added to
your bookmarks or favorites collec-
tion. Look for a button or menu
option in your browser window that
contains the keyword ADD. Many
browsers also let you organize these
links into folders for quick reference.

If you forget to bookmark a page
and want to revisit it, try using the
browser history. A typical browser is
set to store the addresses to all of the
pages you've visited for up to a
week, and most will let you modify
this timeframe to better fit your
needs. Look for a button or menu
option in your browser window that
contains the keyword HISTORY.
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B Over the past several years many

Web designers have set up new
windows to open automatically
when a page is opened or a link is
clicked. You may find a few of these
to be helpful, but most tend to be a
distraction and can dramatically
slow down your quest for informa-
tion. Newer browsers include pop-
up blockers that can be turned on to
stop extra windows from opening.
Check under the Tools menu to see
if your browser includes this useful
feature.

A plug-in is a program that’s added
to your browser to enhance its capa-
bilities. One of the most common
plug-ins is Adobe® Reader® which
enables you to view PDFs in your
browser window. Others such as
Microsoft® Outlook allow you to
send e-mail messages or add
contacts directly in your browser. Be
sure that your browser is
configured to support the plug-ins
you have installed on your
computer.

Tech Tips

Modify the page view: There are
several options for changing how a
Web page is displayed in your
browser window. For lengthy
pages, try switching to the full
screen view. This will hide most of
your browser’s toolbars and buttons
so there is more room to show the
page you are viewing. If the text is
too small to read, use your
browser’s zoom feature to increase
its size.

Delete files: Depending on the
settings you have selected, over
time your browser will save pass-
words and other personal informa-
tion to the local drive. If you share a
computer with coworkers, it's a
good idea to delete these temporary
files every so often or change the
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browser settings. In many browsers
you can find this option under the
Tools menu.

B Try offline browsing: Those that are
constantly “on the run” or have
limited access to a live Internet
connection may find offline
browsing a nice alternative. With
many browsers you can set
bookmarks to be saved to your local
drive for offline viewing. Newer
browsers are also supporting RSS
feeds that provide a way for you
to subscribe to sites so that new
content is updated automatically.
Both provide you with the ability
to access online information
without connecting to the
Internet.

B Keep your browser updated: As
technology continues to advance, so
must your Web browser. Otherwise,
you may notice compatibility
problems with some of the pages
you visit. Use the Help menu to
check the version of the browser
you are using. If it's a few
generations old, update it —
remember most browsers are free.
You may also find a command on the
Help or Tools menu that will start the
update process for you.
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Tech Links

B Apple® Safari™
www.apple.com/support/
downloads/safari.html

B AOL® Explorer
http:/ /downloads.channel.aol.com/
browser/

B Microsoft® Internet Explorer
www.microsoft.com /windows/
products/winfamily /ie/
default.mspx

B Mozilla Firefox®
www.mozilla.com /en-US/ firefox /

M Netscape®
http:/ /browser.netscape.com /ns8/
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